
Instructions on how to complete your Request for Payment 

Step 1:  Fill in the NB Power CBRP Participant Reference Number and Building Name at the top of the page 
(see Figure # 1 below).  The reference number can be found in your Welcome to NB Power email that was 
sent with your Program Agreement. 

Figure 1 – NB Power’s Commercial Building Retrofit Participant Reference Number and Building Name3 for the Request for Payment. 

Step 2:  Fill in the Implemented Energy Efficiency Measure(s) that were implemented (see Figure # 2).  For each 
measure indicate the actual cost as well as the energy avoidance, and in the comments section describe the 
supporting proof of payment for each measure.   Example proofs of payments are:  copies of invoices marked paid, 
receipts, contracts, etc. 

Figure 2 – Implemented Energy Efficiency Measure(s), Actual Quantity, Actual Cost, Energy Saved (GJ) and Comments field within the Request 
for Payment. 



 
 
 
 
Step 3:  Add up the total of all Implemented Energy Efficiency Measures that were completed as well as the Actual 
Quantity, Actual Cost and Energy Saved (GJ) (see Figure 3)  

 
 
Figure 3 – Total Estimated Quantity, Estimated Cost and Estimated Energy Saved (GJ) within the Request for Payment. 

Step 4:  Within the Declaration section of the Request for Payment fill in the Participant Name, Participant Signature, 
Date and Title.  Title refers to the participant’s significance to the building ie: Building Manager/Supervisor, Pastor, 
Mechanical Coordinator, etc. 
 

 

Figure 4 – Declaration of the Request for Payment 

 

Step 5: – Submit your Request for Payment form after the work has been completed and paid for.  You may send the 
signed request for payment form along with invoices showing the work has been paid for and the direct deposit form 
to: CEES-SEEC@nbpower.com.  Once the Request for Payment has been approved you will receive your 
implementation incentive.   

 

mailto:CEES-SEEC@nbpower.com

